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A.      BACKGROUND  
 

New Jersey City University (NJCU), located in the City of Jersey City, is one of the nine 
state colleges and Universities in New Jersey. The University opened its doors as the New 
Jersey Normal School of Jersey City on September 12, 1929, with 331 students and one 
building on campus, Hepburn Hall. Eighty years later, more than 8,000 degree-seeking 
students enjoy the fifty-two acre campus, which now features fourteen buildings. The 
mission of New Jersey City University is to provide a diverse population with an excellent 
university education. The University is committed to the improvement of the educational, 
intellectual, cultural, socioeconomic, and physical environment of the surrounding urban 
region and beyond. Through implementation of its mission, New Jersey City University has 
realized its vision of becoming a nationally recognized leader in urban public higher 
education. New Jersey City University is committed to its urban mission by: sustaining, 
celebrating, and promoting academically an understanding of community diversity; tapping 
the rich resources of the urban setting and cultures for the benefit of its learners; and 
employing its knowledge resources, via faculty and students and with partner organization, 
to identify and solve urban challenges. 

NJCU is also creating a 21-acre West Campus, which will blend academic buildings, 
recreational facilities, and mixed-use residential, retail, and commercial space with 
landscaped public areas and walkways. In expanding its campus, NJCU expects to create 
an urban village that will enrich the surrounding neighborhood and will encourage its 
neighbors to enjoy the shops, theatre and performing arts programs, cafes, and public 
outdoor spaces that are part of the plan. The site is bordered by Route 440, West Side 
Avenue, Carbon Place and the Home Depot Property.  Construction began in 2012 with the 
development of the infrastructure, including placement of sewer lines, utilities and streets.  
The final stage, the construction of buildings, will be handled in phases.   
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B.      PURPOSE AND INTENT 
 
Pursuant to N.J.S.A. 18A:64-54, New Jersey City University (“NJCU” or the “University”) is 
issuing this document, a Request for Proposals (“RFP”) for the printing of NJCU’s Alumni 
Magazine, printed twice a year.  
 
The intent of this RFP is to award a contract to responsible bidder, whose bid, conforming 
to this RFP, is most advantageous to NJCU, price and other factors considered. New 
Jersey City University intends to award the contract for one (1) year commencing from the 
date of award renewable at the option of the University for two (2) additional one (1) year 
terms. 
 
If, at any time during the term of this award either the University or the vendor considers 
terminating the agreement, they shall give the other party written notice that it is 
considering such action, which notice shall set forth with sufficient specificity such party’s 
reasons for contemplating termination.  During the following thirty- (30) day period the 
parties shall discuss, in good faith, the party’s reasons for considering termination in an 
effort to avoid the need for such action.  Following the thirty (30) day discussion period, the 
party considering termination, if not fully satisfied, may elect to terminate the agreement by 
giving the other party thirty (30) days written notice. 
 
New Jersey City University recognizes the importance of supplier diversity in its 
procurement practices. The University has a diverse student, staff and faculty population. In 
conjunction with the University’s overall commitment to diversity and inclusion, the 
University is committed to contracting with qualified suppliers from all parts of the business 
community in procuring needed goods and services. By encouraging the participation of 
Small Business Enterprises (SBEs), Minority Business Enterprises (MBEs) and Women 
Business Enterprises (WBEs), collectively SMWBEs, in the procurement process, the 
University strengthens contracting opportunities for SMWBEs, while at the same time 
providing a value added strategy that increases competition to ensure that the University’s 
funds are maximized. 
 
The University assumes no responsibility for the completeness or the accuracy of any 
information presented in this RFP, or otherwise distributed or made available during this 
procurement process, except as expressly stated to the contrary.  Without limiting the 
generality of the foregoing, the University will not be bound by or be responsible for any 
explanation or interpretation of the proposed documents other than those prepared in 
writing.  In no event may a Proposer to this RFP rely on any oral statement made by the 
University or any of the University’s agents, employees, advisors or consultants. Should a 
Proposer find discrepancies in or omissions from, this RFP and related documents, the 
Proposer shall immediately notify the University, in writing, and a written addendum of 
instructions, if necessary, will be mailed or delivered to each Proposer.  Every Proposer 
requesting an interpretation of this RFP will be responsible for delivering such requests to 
the University in writing and within the time limit set forth in Section C. 



 

NJCU Alumni Magazine Printing 
RFP# 16-019 
Date: 9/21/16 Page 5 
 

 

 
The University considers any information which it may have released either orally or in 
writing prior to the issuance of this RFP, to be preliminary in nature and the University shall 
not be bound by such information. 
 
The University’s obligation is contingent upon the availability of funds.  
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C.      SOLICITATION SCHEDULE 
 

The following solicitation schedule is targeted by the University: 

EVENT DATE 

 
RFP Advertisement September 21st, 2016 

 
Questions Due from Bidders September 28th, 2016 

NJCU Response to Bidders 
with advertised Addendum #1                   October 5th, 2016 

Proposals Due  October 13th, by 2:00pm 
 

 

Dates are subject to change. All changes will be reflected in an Addendum 
issued by New Jersey City University 
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D.      SCOPE OF SERVICES 
 
NJCU has embarked upon a redesign of the alumni magazine, printed twice per year, and 
thus, is seeking a printer who is capable of printing this piece. 
 
SPECIFICATIONS 
 

Project:   NJCU Magazine 
 
Frequency:  2x/year 
 
Quantity:   48,000 copies an issue 
 
Trim Size:  Horizontal x Vertical (note upright or oblong), 8½ x 10½ 
 
Binding:   Saddlestitch or Perfect Bound 
 
Color:   4/4 
 
Pages:   Approximately 60-80 pages (plus cover) 
 
Stock:   Body and Cover stock TBD  
 
Proofing:   Digital proofs 
 
File 
Preparation:  Customer to supply all files as PDFs.   
 
Packing & 
Distribution:  Mail Quantity (note USPS Permit designation): 40,000 nonprofit 
(Permit #6633) 
    Please break out cost for shipping from the rest of the quote. 
 
Schedule:    General time(s) of year and anticipated turnaround from files to 

    mail. 
 
    Spring:   Approximately one month out. 
    Fall:     Approximately one month out. 

 
 
Should additional work be required, which is beyond the scope of this RFP but is related to 
the overall contract, the vendor will be requested to submit a written proposal and upon 
approval, a purchase order will be issued to authorize the work.  
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E.      RFP SUBMISSION DELIVERABLES 
In responding to this RFP please provide all of the information requested, and tabbed as 
follows: 

1. Provide the firm name, address and the names, contact information (addresses, 
telephone and facsimile numbers and e-mail addresses), relevant experience and 
proposed roles of those individuals who will be directly responsible for serving the 
University on a day-to-day basis. 
 

2. Provide a brief history of your firm, specifically discussing your firm's experience with 
higher education. 
 

3. Provide three references from higher education from current and/or past clients and 
discuss the services you have provided or are currently providing to them. 
 

4. Provide a list of all clients lost within the last three years which includes: 
a. A contact name and telephone number 
b. Length of service at the account 
c. Reason for the loss 
 

5. Describe any pending, concluded or threatened litigation, administrative proceedings 
or federal or state investigations or audits, subpoenas or other information requests 
of or involving your firm or owners, principals or employees of your firm during the 
period beginning January 1, 2010 to present. Describe the nature and status of the 
matter and the resolution, if concluded. List any sanctions or penalties brought 
against your firm or any of its personnel (including suspension or debarment) 
imposed on your firm or any of its personnel by any regulatory or licensing agencies.  
Please include a description of the reasons for the sanction or penalties and whether 
such sanctions or penalties are subject to appeal.  Please describe any potential 
conflict that may affect your service to the University. 
 

6. Describe your firm’s policy relative to the prohibition of discriminatory employment 
practices, affirmative action and equal opportunity and note the minority and female 
participating employees would serve the University. 
 

7. Provide all information as detailed in Section G (Financial Proposal) of this RFP. 
 

8. Provide all Forms and Attachments as detailed in Section H of this RFP. 
 

9. Oral Presentation - Agencies who submit a proposal in response to this RFP may be 
required to give an oral presentation of their proposal to representatives of the 
University.  This will provide an opportunity for the agency to clarify or elaborate on 
the proposal but in no way change the bidder’s original proposal. 
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F.      RFP SUBMISSION 
 
The University assumes no responsibility for the completeness or the accuracy of any 
information presented in this RFP, or otherwise distributed or made available during this 
procurement process, except as expressly stated to the contrary.  Without limiting the 
generality of the foregoing, the University will not be bound by or be responsible for any 
explanation or interpretation of the proposed documents other than those prepared in 
writing.  In no event may a Proposer to this RFP rely on any oral statement made by the 
University or any of the University’s agents, employees, advisors or consultants. 
 
Should a Proposer find discrepancies in or omissions from, this RFP and related 
documents, the Proposer shall immediately notify the University, in writing, and a written 
addendum, if necessary, will be mailed or delivered to each Proposer.  Every Proposer 
requesting an interpretation of this RFP will be responsible for delivering such requests to 
the University in writing at the address and within the time limit set forth. 
 
The University considers any information which it may have released either orally or in 
writing prior to the issuance of this RFP to be preliminary in nature and the University shall 
not be bound by such information. 
 
Proposers should satisfy themselves, by personal investigation and any other means they 
deem necessary, as to the conditions affecting the proposed Project and the cost thereof.  
Proposers are solely responsible for conducting their own independent research and due 
diligence for their preparation of the Proposals and the subsequent delivery of services 
under the Project Documents. 
 

1. RFP Questions 

Inquiries regarding this RFP must be submitted in writing and can either be e-mailed 
to Edie DelVecchio, edelvecchio@njcu.edu and Amanda McGee, amcgee@njcu.edu  
or faxed to 201-200-3238.   
 
No telephone calls will be permitted. 
 
NOTE: If questions are directed to any University employee other than the 
aforementioned designees your firm will be disqualified from further 
consideration. 
 
The deadline for RFP questions is September 28th, 2016. 
 
Answers to RFP questions shall be distributed to all potential bidders  
by October 5th, 2016.  

 
 
 

mailto:edelvecchio@njcu.edu
mailto:amcgee@njcu.edu
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2. RFP Submission  

To respond to this proposal, vendors should: 

Submit one (1) hard copy marked original,  three (3) additional hard copies and one (1) 
digital copy on either CD or flash drive of its proposal in accordance with the bid 
submission deadline contained herein, which must be received no later than 2:00 PM on 
October 13th, 2016 to the following location: 

New Jersey City University 
2039 J.F. Kennedy Blvd. 
Jersey City, NJ 07305 
Procurement Services Department 
Hepburn Hall, Room 111 
Attention: Edie DelVecchio 

    Assistant Vice President of Business Services  
 

Responses received after this time and date will not be considered. E-mailed and/or 
faxed proposals will not be accepted. The University is not responsible for lost or 
misdirected documents. Bids must be enclosed in a sealed envelope/package 
bearing the name of the Bidder and RFP # 16-019 clearly marked on the outside 
of the envelope. 
 
The prospective bidder assumes sole responsibility for submitting a complete bid 
proposal in response to this RFP. No special consideration will be given after bid 
proposals are opened because of a bidder’s failure to comply with all requirements of 
the RFP. 
 

3. Extension of Pricing for Member Institutions 

 Will you extend contract prices to other State Colleges and 
 Universities? 
 
 Yes_____________ No______________ 
 
 New Jersey City University is a member of the New Jersey Higher 
 Purchasing Association (NJHEPA), Whose members include the 4 
 year Public Colleges and Universities, as well as private institutions:  

the private Universities include: Princeton University, Seton Hall   
University, Rider University, and Monmouth University. 

 
 Will you extend pricing to members of NJHEPA? 
 
 Yes_____________ No______________ 
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G.      FINANCIAL PROPOSAL 
 
The University intends to print 48,000 copies an issue, of the NJCU Magazine twice (2) a 
year, full color, with approximately 60-80 pages.  
 

The following cost sheet including must be filled out to be considered for an award.   

 

 

 

 

 

 

 

Please list any additional fees, if any, such as rush charges that may be imposed for the 
print job being proposed in Numbers 1 and 2 above. 

 

The proposal should detail all costs related for the services requested, as well as an 
estimate of any additional fees that may accrue over the course of the contract. 

 

 

  

 
 
 
 
 
 
 
 

Item # Description of 
Printing Job  Quantity  Total Cost  Turn Around Time From Date 

the Purchase Order Is Issued 

1 Spring 
Magazine 48,000   

2 Fall Magazine 48,000   

Cost of Shipping    



 

NJCU Alumni Magazine Printing 
RFP# 16-019 
Date: 9/21/16 Page 12 
 

 

 

H.      MANDATORY SUBMITTAL FORMS AND ATTACHMENTS 
 

Appendix A – Required Forms/Certificates 

The following forms/certificates are to be included in your Proposal Response: 

 
1. Statement of Compliance 
2. Affirmative Action Requirements 
3. Non-Collusion Statement 
4. Certification and Disclosure of Political Contributions (EO 51 and 117) 
5. Disclosure of Investment Activities in Iran 
6. MacBride Principles Certification 
7. Source Disclosure Certification (EO 129) 
8. New Jersey Business Registration Certificate 
9. Request for Taxpayer Identification Number and Certification (Form W-9) 
10. Supplier Form 
11. Terms and Conditions 
12. If applicable, NJ Small Business Enterprise (SBE), Woman Business 

Enterprise (WBE), and/or Minority Business Enterprise (MBE) Certification(s) 
13. Point of Contact Form 

 

 

 

 

 

 

 

 

 































SOURCE DISCLOSURE CERTIFICATION FORM 
 

Contractor: _____________________________     Waiver Number: _______________________________ 
 
I hereby certify and say: 
 
I have personal knowledge of the facts set forth herein and am authorized to make this Certification on behalf of 
the Contractor. 
 
The Contractor submits this Certification in response to the referenced contract issued by the Division of 
Purchase and Property, Department of the Treasury, State of New Jersey (the “Division”), in accordance with the 
requirements of N.J.S.A. 52:34-13.2. 
 
Instructions: 
List every location where services will be performed by the Contractor and all Subcontractors. 
If any of the services cannot be performed within the United States, the Contractor shall state, with specificity the 
reasons why the services cannot be so performed.  Attach additional pages if necessary. 

 
Contractor and/or 

Subcontractor  Description of Services  Performance Location[s] 
by  COUNTRY 

Reasons why services 
cannot be performed in USA 

 
 
 
 
 
 
 
 
 
 
Any changes to the information set forth in this Certification during the term of any contract awarded under the 
referenced solicitation or extension thereof will be immediately reported by the Contractor to the Director, Division of 
Purchase and Property (the “Director”). 
 
The Director shall determine whether sufficient justification has been provided by the Contractor to form the basis 
of his certification that the services cannot be performed in the United States and whether to seek the approval of 
the Treasurer.   
 
I understand that, after award of a contract to the Contractor, it is determined that the Contractor has shifted 
services declared above to be provided within the United States to sources outside the United States, prior to a 
written determination by the Director that extraordinary circumstances require the shift of services or that the 
failure to shift the services would result in economic hardship to the State of New Jersey, the Contractor shall be 
deemed in breach of contract, which contract will be subject to termination for cause pursuant to Section 3.5b.1 of 
the Standard Terms and Conditions. 
 
I further understand that this Certification is submitted on behalf of the Contractor in order to induce the Division to 
accept a bid proposal, with knowledge that the Division is relying upon the truth of the statements contained 
herein. 
 

 
I certify that, to the best of my knowledge and belief, the foregoing statements by me are true.  I am aware that if 
any of the statements are willfully false, I am subject to punishment. 
 
Contractor:___________________________________________________ 
   [Name of Organization or Entity] 
 
By:_____________________________________  Title: _______________________________ 
 
Print Name:______________________________  Date:_______________________________ 

     "N.J.S.A. 52:34-13.2 CERTIFICATION"
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NJCU        SIG FORM 

SUPPLIER FORM 
 Purchasing Department 

     2039 Kennedy Blvd., Hepburn Hall, Room 111 
Jersey City, New Jersey 07305-1597 

    Telephone 201/200-3159   Fax:  201/200-3238 
Email ps@njcu.edu 

 
Instructions/Purpose:  In order to comply with various government regulations and to update our supplier information files, please complete and return  
this form to the Supplier Diversity Program at the address indicated above.     
 Please type or print clearly: 

COMPANY NAME 

      
FED. ID Number 

      

ADDRESS (NUMBER, STREET) 

      
(COUNTY) 
     

 

CITY 
     

  
STATE 
      

ZIP 
      

EMAIL ADDRESS 
      

WEB SITE ADDRESS 
      

TELEPHONE NUMBER  

      
TOLL FREE NUMBER 

      
FAX NUMBER 

      

 CONTACT PERSON 

      
(TITLE) 
      

NUMBER OF FULL-TIME EMPLOYEES 

      

=

TYPE OF BUSINESS: (CHECK ALL THAT APPLY) 

 
 Broker        Consultant           Construction           Dealer           Distributor            Manufacturer          Retailer          Wholesaler 

     

ORGANIZATION TYPE 
 Individual/Sole Proprietor       Partnership/LLP/LLC       Corporation          Government Agency            Non Profit Organization          University/College     

 

New Jersey City University is committed to meeting the State’s effort to ensure equal 
opportunity for minority and women-owned enterprises.  Even though this information is 
optional, your response will assist us in updating our records. 
 

CHECK ALL THAT APPLY 
                    

 MINORITY BUSINESS ENTERPRISE (MBE) 
        CLASSIFICATION :  
          1)  African  American      2)  Hispanic  American     3)  Asian  American   4)  Native American  5)  Caucasian American Female 
     
          6)  Multiple Ethnicities    7)  Non-Minority               8)  Unspecified 
      

 WOMEN BUSINESS ENTERPRISE  (WBE) 
 

 SMALL BUSINESS ENTERPRISE (SBE) 
       CATEGORIES: (Businesses That Have No More Than 100 Full Time Employees And Are Incorporated Or Registered To Do Business In New Jersey) 
                 GOODS & SERVICES WITH GROSS ANNUAL REVENUES: 
                       Category I – Not exceeding $500,000        Category II – Not exceeding $5,000,000        Category III – Not exceeding $12,000,000   
                 CONSTRUCTION SERVICES WITH GROSS ANNUAL REVENUES: 
                       Category IV – Not exceeding $1,000,000   Category V – Not exceeding revenue standard as set by 13 CFR 121. 
 
  8A     HUB ZONE       VETERAN     DISABLED VETERAN      VIETNAM VETERAN    DISADVANTAGED BUSINESS           
 
IS YOUR FIRM CERTIFIED AS AN MBE, WBE, OR SBE with any of the following agencies? (If yes, attach copy of Certificate):                        

   NJ COMMERCE, ECONOMIC GROWTH AND TOURISM COMMISSION, OFFICE OF BUSINESS SERVICES    
 

   NJDOT – NJ Department of Transportation        NJ Transit            NY/NJ Port Authority          Other  ___________________________ 
       
I attest that the information contained herein is true and accurate to the best of my knowledge. I understand that any information willfully falsified or omitted may result 
in this firm being disbarred from bidding on contracts for a period of up to two years, and liability attendant to civil and criminal penalties. The completion of this form 

in no way obligates the University or guarantees opportunities to bid or receive orders.                                                                                                 over 

 



NJCU        SIG FORM 

INFORMATION FURNISHED BY       TITLE       

 

SIGNATURE
 

DATE       

 

COMPANY NAME
       

 
PRIMARY CUSTOMERS (include any similar in size and type to New Jersey City University) 
NAME       CONTACT NAME & NUMBER 

 

NAME       CONTACT NAME & NUMBER 

 

PRODUCTS AND/OR SERVICES YOUR FIRM PROVIDES (Attach brochures, catalogs, equipment list, or price 
lists if available. Web site or electronic media only.) 
 

1.         

 

 

2.         

 

 

3.         

 

 

4.         

 

OFFICE USE ONLY
 

 

DEFINITIONS: 

Utilize the definitions below as a guide in determining the size and status of your business.    
 
For a more complete description of the following classifications visit the New Jersey Commerce and Economic Growth Commission, Office of Business Services website at 
www.state.nj.gov.us/commerce.  
If your firm is not certified or registered with the Office of Business Services we urge you to do so for additional procurement opportunities. 
 
A Small Business is one which is independently owned and operated, with 100 or fewer employees, and has its principal place of business in 
New Jersey. 
A Woman-Owned Business  is one which is at least 51% owned by a women who is a  U.S. citizen, who makes policy decisions and is 
actively involved in the day-to-day management of the business. 
A Minority-Owned Business is one which is 51% owned by a minority who is a U.S. citizen, who makes policy decisions and is actively 
involved in the day-to-day management of the business (for eligible racial groups see definitions below). 
 
For a more complete description of the following classifications, visit the Small Business Administration’s website at www.sba.gov. 
 
Historically Underutilized Business Zone (HUBZone) is one where its principal office is located within a HUBZone (which includes lands 
on federally recognized Indian reservations); it is owned and controlled by one or more U.S. citizens; and at least 35% of its employees reside in 
a HUBZone.  A HUBZone Small Business must be certified as such by the Small Business Administration. 
A Veteran-Owned Business and Service Disabled Veteran-Owned Business is one which is at least 51% owned and managed by one or 
more individuals in either of the two categories.  This can include publicly owned businesses that have at least 51% of its stock unconditionally 
owned by one or more of these individuals, and whose management and daily business is controlled by one or more such individuals. 
An 8A Owned Business is a firm owned and operated by socially and economically disadvantaged individuals and eligible to receive federal 
contracts under the Small Business Administration’s 8(a) Business Development Program (for eligible socially disadvantaged individuals see 
definitions below). 
 
Minority and Socially disadvantaged  means a person who is: 
1. African American, which is a person having origins in any of the African American racial groups in Africa; or 
2. Hispanic, which is a person of Spanish or Portuguese culture, with origins in Mexico, South or Central America, or the Caribbean Islands, 

regardless of race; or 
3. Asian American, which is a person having origins in any of the original peoples of the Far East, Southeast Asia, Indian Sub-Continent, 

Hawaii, or the Pacific Islands; or 
4. Native American (American Indians or Alaska Native), which is a person having origins in any of the original peoples of North America. 
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NEW JERSEY CITY UNIVERSITY 
TERMS AND CONDITIONS 

 
The following terms and conditions apply to all contract or purchase agreements made with New Jersey 
City University unless specifically deleted on the University proposal form. Vendors submitting offers to 
the University must clearly cross out any paragraph they do not agree to meet. Any redaction or change in 
the University terms and conditions will be factored into the determination of an award of a contract or 
purchase agreement. 

 
Bidders are notified by this statement that all terms and conditions will become part of any contracts(s) or 
orders(s) awarded as a request for proposal whether stated in part in summary or by reference. In the event 
a vendor’s terms and conditions conflict with the University, the University terms and conditions shall 
prevail. 

 
 

1. STATE LAW REQUIRING MANDATORY COMPLIANCE BY ALL VENDORS 
1.1. CORPORATE AUTHORITY – It is required that all corporations be authorized to do business 

in the State of New Jersey. Corporations incorporated out the State must file a Certificate of 
Authority with the Secretary of State, Department of State, State House, Trenton, New Jersey. 
Refer to N.J.S. A. Title 14A chapter 13-3 

 
1.2. ANTI-DISCRIMINATION – All parties to any contract with the New Jersey City University 

agree not to discriminate in employment and agree to abide by all anti-discrimination laws 
including those contained within N.J.S.A. 10:2-1 through 10:2-4, N.J.S.A. 10:5-31 through 10:5- 
38, and all rules and regulations issued there under. 

 
1.3. AFFIRMATIVE ACTION – All parties to any contract with the New Jersey City University 

must comply with P.L. 1975, C. 127. 
 

1.4. THE WORKER AND COMMUNITY RIGHT TO KNOW ACT – (P.L.1983. c. 315: 
N.J.S.A. 34:5A-1 at seq) requires employers to label all containers of hazardous substances by 
March 1, 1985. By August 29, 1986, employers must label all containers on University premises. 
Under the terms of the Act, the University is considered employer, therefore, all goods offered for 
purchase to the University must be labeled in compliance with the provisions of the Act. 

 
1.5. OWNERSHIP DISCLOSURE – Contracts for any work, goods or services cannot be issued to 

any firm unless prior to or at the time of bid submission the firm has disclosed the names and 
addresses of all its owners holding 10% or more of the firm’s stock or interest. Refer to N.J.P.L. 
1977, Chapter 33.  (N.J.S.A. 52:25-24.2) 

 
1.6. COMPLIANCE-STATE LAWS – It is agreed and understood that any contracts and/or orders 

placed as a result of this proposal shall be governed and construed and the rights and obligations 
of the parties here to shall be determined in accordance with the laws of the STATE OF NEW 
JERSEY. 

 
1.7. COMPLIANCE LAWS – The vendor must comply with all local, state and federal laws, rules 

and regulations applicable to the contract and to the work to be done here under. 
 

2. LIABILITES 
2.1. LIABILITY-COPYRIGHT – The Contractor shall hold and save New Jersey City University, 

its officers, agents, students, servants and employees, harmless from liability of any nature of 
kind for or on account of the use of any copyrighted or uncopyrighted composition secret process, 
patented or unpatented invention, article or appliance furnished or used in the performance of his 
contract. 
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2.2. INDEMNIFICATION – The contractor shall assume all risk of and agrees to indemnify, defend, 
and save harmless the New Jersey City University, its officers, agents, students, servants and 
employees from and against any and all claims, demands, suits, actions, recoveries, judgment and 
costs and expenses on account of the loss of life, property or injury or damage to the person, body 
or property of any person or persons whatsoever, which shall arise from or result directly or 
indirectly from the work and/or materials supplied under the contract. This indemnification 
obligation is not limited by, but is in addition to the insurance obligations contained in this 
agreement. 

 
2.3. INSURANCE – The successful bidder shall secure and maintain in force for the term of the 

contract liability insurance as provided herein. The successful bidder shall provide New Jersey 
City University with current certificates of insurance for all coverage and renewals thereof which 
must contain the provision that the insurance provided in the certificate shall not be cancelled for 
any reason except after thirty days written notice to New Jersey City University, Procurement 
Services Department. 

 
The insurance to be provided by the successful bidder shall be as follows: 

 
1. Commercial General Liability insurance written on an occurrence form  

including independent contractor liability, products/completed operations 
liability, contractual liability, covering but not limited to the liability assumed 
under the indemnification provisions of this contract. Coverage  for  bodily 
injury and property damage claims arising out of the professional acts of the 
general contractor and subcontractors shall also be included. The policy shall  
not include any endorsement that restricts or reduces coverage as provided by 
the ISO CG0001 form without the approval of the University. The minimum 
limits of liability shall not be less than a combined single limit of one million 
dollars ($1,000,000) per occurrence, three million dollars ($3,000,000) general 
aggregate, three million dollars ($3,000,000) product/completed operations 
aggregate. A “per project endorsement” shall be included, so that the general 
aggregate limit applies separately to the project that is the subject of this 
contract. 

 
2. Comprehensive General Automobile Liability policy covering owned, non- 

owned, and hired vehicles with minimum limits of $1,000,000.00 combined 
single limits. 

 
3. Compensation insurance applicable to laws of the State of New Jersey and 

Employer’s Liability insurance with a limit of not less than $1,000,000.00. 
 

Upon request, the successful contractor will provide certificates of such insurance to 
New Jersey City University, Procurement Services Department prior to the start of 
the contract and periodically during the course of a multi-year contract. 

 
2.4. PROHIBITED INVESTMENT ACTIVITIES IN IRAN – Pursuant to N.J.S.A. 52:32-55 et 

seq., a person or entity listed on the Department of the Treasury’s List of Persons or Entities 
Engaging in Prohibited Investment Activities in Iran shall be ineligible to bid on, submit a 
proposal for, or enter into or renew a contract with a State agency for goods or services. 

 
 

3. TERMS GOVERNING ALL PROPOSALS TO NEW JERSEY CITY UNIVERSITY (Unless 
Otherwise Specified in Bid Specifications) 
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3.1. VENDOR RIGHT TO PROTEST-INTENT TO AWARD – Within sixty (60) days of a bid 
opening, the University shall provide to all bidders a copy of a “Notice of Intent to Award a 
Contract;” and shall notify any nonresponsive/non-responsible bidder of the basis for 
disqualification, unless, within the sixty (60) day period, the University requests that bidders 
agree to permit the bids to be held for a longer time period for consideration pending issuance of 
a “Notice of Intent to Award.” 

 
Any bidder, having submitted a proposal in response to this RFP and finding cause to protest the 
University’s disqualification of a bid, or notice of intent to award, may make written request to 
the Director of the Procurement Department setting forth, in detail, the specific grounds for 
challenging the disqualification of its bid or for challenging the University’s intent to award the 
Contract, as applicable. The protest shall be filed within five (5) business days following the 
bidder's receipt of written notification that its bid is disqualified or of notice of the intent to 
award, as applicable. 

 
The University shall consider the written record when deciding a bid protest. The written record 
may include, but is not limited to, the written protest, any written response to the protest 
submitted by the lowest responsible bidder, the terms, conditions and requirements of the RFP, 
the proposals submitted in response to the RFP, the evaluation committee report and/or the award 
recommendation document, pertinent administrative rules, statutes, and case law, and any 
associated documentation the University deems appropriate. In cases where no in-person 
presentation is deemed necessary, the University shall afford the protester and other interested 
parties a fair opportunity to submit written statements and documents supporting the facts and the 
legal arguments relevant to the bid protest. 

 
The University has the discretion to determine if an in-person presentation is necessary to reach 
an informed decision on the issues raised by the protester. An in-person presentation is a fact- 
finding hearing for the benefit of the University. The University has the discretion to permit 
attendance at an in-person presentation by those parties likely to be affected by the outcome of 
the protest. The in-person presentation shall be recorded electronically by the University and the 
electronic recording shall be available for public access as a “government record” under OPRA. 

 
In those instances where the University determines that an in-person presentation is necessary to 
reach an informed decision on the issues raised by the protester, the University shall provide 
written notification to the bid protest participants along with the date of the in-person 
presentation. Any bidder who intends to be represented by an attorney at an in-person 
presentation must notify the Director of the Procurement Department no later than two days 
following receipt of notification of the scheduling of an in-person presentation to give the 
University an opportunity to have counsel from the Attorney General’s Office, Division of Law, 
attend in person or by telephone. If advance notification is not provided, the University may limit 
the bidder’s attorney to advising and assisting the bidder by submitting questions to be asked of 
other participants/witnesses at the discretion of the University’s presiding officer. The in-person 
presentation will not be rescheduled in this situation. The University reserves the right to waive 
any immaterial defects in the bid or the bidding process. 

 
Following the close of the record in the bid protest (for determinations based only upon the 
written record, the record shall be deemed closed at the end of the business day, five days 
following the bidder receipt of the “Notice of Intent to Award”; for determinations following an 
in-person presentation the record shall be deemed closed at the close of the in-person presentation 
unless or as directed by the presiding officer, whichever is later) the University Contracting 
Officer shall issue a written decision including findings of fact and conclusions and shall provide 
copies of the bid protest decision to all participants in the bid protest.  The bid protest decision is 
a final decision of the “Contracting agent”, as that term is defined in the State College Contacts 
Law, N.J.S.A.18A:64-53(b).  Notice of award of the Contract following a bid protest decision 
shall be provided to all bidders, and shall be appealable to the Superior Court of New Jersey, 
Appellate Division. 
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3.2. SUBCONTRACTING OR ASSIGNMENT – The contract may not be subcontracted or 
assigned by the contractor, in whole or in part, without the prior written consent of the 
University. Such consent, if granted, shall not relieve the contractor of any of his/her 
responsibilities under the contract.. 

 
In the event that the bidder proposes to subcontract for the services to be performed under the 
terms of the contract award, a list of said subcontractors and an itemization of the services to be 
supplied by them must be stated and attached to the bid for approval. 

 
Nothing contained in the specifications shall be construed as creating any contractual relationship 
between any subcontractor and the University. 

 
3.3. PERFORMANCE GUARANTEE OR BIDDER – The bidder herby certifies that: The 

equipment offered is standard new equipment, as is the manufacturer’s latest model in 
production, with parts regularly used for the type of equipment substituted or applied contrary to 
manufacturer’s recommendations and standard practice. 

 
All equipment supplied to the University and operated by electrical current is UL approved. 

 
All new machines are to guarantee for a period of one year from time of delivery and/or 
installation and prompt service rendered without charge regardless of geographic location. 

 
Sufficient quantities of parts necessary for proper service to equipment will be maintained to 
distribution points and service headquarters. 

 
Trained mechanics are regularly employed to make necessary repairs to equipment in the territory 
from which the service request may originate within a 48 hour period or within the time accepted 
as industry practice. 
The contactor shall immediately replace any material which is rejected for failure to meet the 
requirements of the University. 

 
All services rendered to the University shall be performed in strict and full accordance with the 
specifications as agreed to in the contract. A service contract shall not be considered complete 
until final approval by the University is rendered. Payment to vendors for services rendered may 
not be made until final University approval is given. 

 
3.4. DELIVERY GUARANTEES – Deliveries shall be made at the time and in such quantities as 

ordered in strict accordance with conditions contained in proposal. 

 
The vendor shall be responsible for the delivery of material in first class condition to the 
University or the purchaser under this contract, and in accordance with good commercial practice. 

 
Items delivered must be strictly in accordance with bid specifications. 

 
In the event delivery of goods or services is not made within the number of days stipulated or 
under the schedule defined in the specifications, the University may be authorized to obtain the 
material or service from any available source, the difference in price, if any, to be paid by the 
contractor failing to meet his commitments. 
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3.5. LIQUIDATED DAMAGES – In the event that the Contractor shall fail to comply with any of 
the conditions herein provided and as covered by the contract, the Director of Purchasing shall 
notify the Contractor of such failure or default and demand that the same be remedied within five 
(5) days. In the event of the failure of the Contractor to remedy the same within this period, the 
Director of Purchasing may take steps to terminate the contract. In this event, the Director may 
authorize the services to be performed by any available means, the difference between the actual 
cost paid and the bid of the defaulting Contractor to be deducted from any monies due the 
defaulting Contractor. 

 
The Contractor will not be liable for circumstances beyond its control. However, any substantial  
or continuing failure to fully perform any or all of the services herein agreed to be performed by 
the Contractor, or any event, regardless of cause, which results in a substantial interruption of 
service, shall entitle New Jersey City University to terminate this Agreement as for cause. 
However, any right of termination which will arise from any cause beyond the Contractor’s 
reasonable control, or which the Contractor could not reasonably have anticipated or avoided, may 
be exercised by New Jersey City University with agreed upon payment of termination charges. 

 
3.6. UNIVERSITY’S RIGHT TO INSPECT BIDDER’S FACILITIES – The University reserves 

the right to inspect the bidder’s establishment before making an award. 

 
3.7. MAINTENANCE OF RECORDS – The contractor shall maintain records for products and/or 

services delivered against the contract for a period of three (3) years from the date of final 
payment. Such records shall be made available to the University upon request. 

 
3.8. CONFIDENTIALITY CLAUSE – The University and the Contractor agree as part of this 

award each party shall, and shall cause its personnel, officers, agents, and representatives, to 
hold and deal with in strict confidence the other party’s confidential information. NJCU’s 
confidential information includes all matters relating to its business, including, but not limited 
to, materials and data that have been disclosed by NJCU to the Contractor and that are not 
publicly available at the time they are disclosed to Contractor, more specifically, including but 
not limited to, any and all technical and commercial information, market plans, strategy, 
personnel data (including, but not limited to census, salary and benefits information), benefits 
programs, tax filings, any information relating to the drafting of benefit plans, computer 
programs relating to the above described items, and new products (collectively hereinafter 
referred to as “Confidential Information”).  
 
Contractor's confidential information includes all Contractor’s Know-how, Work Product, 
Deliverables, pricing structures, and other business strategies, and all other matters that the 
Contractor deems confidential. These confidentiality obligations shall not apply to any 
information that is now or becomes publicly available other than by a breach of the terms of 
this Agreement, was known by a party prior to its receipt from the other party, is developed by 
the recipient independently of any disclosures previously made under this Agreement of such 
information, or is required to be disclosed by legal process. Except in connection with the 
performance of services contemplated herein, the Contractor shall not use any trademark or 
service mark of NJCU or of any parent, subsidiary, or affiliate of NJCU in any published form, 
literature, or other documents without the express written consent of Client or its affiliates. The 
Contractor shall not give any press release or press interview on any matter pertaining to NJCU 
without first obtaining the written consent of NJCU. The Contractor may include NJCU’s name 
on its NJCU list provided to third parties. 
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The Contractor agrees to hold in trust and confidence all information obtained directly or 
indirectly in or through the files or records of the University, or disclosed in connection with 
this Agreement, and to disclose and utilize such information only in connection with and to the 
extent necessary for the accomplishment of the work required hereunder; provided, however, 
the Contractor shall not disclose any such information to a third party without the prior written 
consent of the Contracting Officer or his duly authorized representative. 
 

 
4. TERM RELATING TO PRICE QUOTATION 

 
4.1. PRICE FLUCTUATIONS DURING CONTRACT – All prices quoted shall be firm and not 

subject to increase during the period of contract. 

 
In the event of a manufacturer’s price decrease during the contract period, the University shall 
receive the full benefit of such price reduction of any undelivered purchase order and on any 
subsequent order placed during the contract period. The University must be notified in writing of 
any price reduction with five (5) days of the effective date. 

 
4.2. DELIVERY COSTS – Unless noted otherwise in the specifications all prices for items in bid 

proposals are to be submitted F.O.B. Destination. Proposals submitted other than F.O.B. 
Destination may not be considered. Regardless of the method of quoting shipment, the vendors 
shall assume all liability and responsibility for the delivery of merchandise in good condition to 
the University of designated purchaser unless otherwise specified. 

 
F.O.B. Destination does not cover “spotting” but does not include delivery on the receiving 
platform of the University unless otherwise specified. No additional charges will be allowed for 
any transportation costs resulting from partial shipment made at vendors’ convenience when a 
single shipment is ordered. The weights and measures of the University receiving the shipment 
shall govern. 

4.3. COD TERMS – Unless otherwise stated in the RFP, C.O.D. terms are not acceptable as part of a 
bid proposal, and are cause for automatic rejection of a bid. 

 
4.4. TAX CHARGES – New Jersey City University is exempt from N.J. Sales, Use Tax and Local 

Taxes under N.J.S.A. 54:32B-9(a)(1). As a non-profit institution, the University is exempt from 
Federal Excise Tax. These taxes must not be included in vendor quotations or invoices. 

 
4.5. PAYMENT TO VENDORS – Payments for goods and/or services purchased by the University 

will only be made against the contractor’s invoice. The contractor’s invoice form in duplicate 
together with the original Bill of Lading receipt and other related papers must be sent to the 
consignee on the date of each delivery. 
 

 
5. CASH DISCOUNTS 

 
Cash discounts for periods of less than 15 days will not be considered as factors in the award of 
contracts for purposes of determining the University’s compliance with any discount offered. 

 
5.1. A discount period shall commence on the day the University receives a properly signed and 
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executed Contractor’s invoice form for products and services that have been duly accepted by the 
University in accordance with the terms, conditions and specifications of the Contract/Purchase 
Order. If the invoice is received prior to delivery of the goods and services, the discount period 
begins with the acceptance of the goods or services. 

 
5.2. The date on the check issued by the University in payment of that invoice shall be deemed the 

date of the University response to that invoice. 
 
 

 
 

AUTHORIZED SIGNATURE 
 

 

NAME 
 

 

TITLE 
 

 

COMPANY NAME 
 

 

DATE 



 

 

 

In order to ensure we contact the correct person when issuing information about this RFP please 

provide the following information: 

 

Point of Contact:  

Title:  

Address: 

Apt/Suite: 

City: 

State: 

Zip Code: 

Telephone Number: 

Fax Number: 

Email address: 
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